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IHHOJIOJKEHHNE
0 cexperape Habumoaareannoro copera
KI'IT na IIXB Cosera KI'TI ua IIXB «ATpIpayckas o0/1acTHasH H0JIbHILA»

1.06ume nosozkenus

1. Hacrosmmee  IMonoxenue pa3paboTaHo B COOTBETCTBHH €  JCHCTBYIOLIMM
3akononarenberBoM PecnyGnuku Kasaxcran, Koxexcom KOPIOPATHBHOIO YIPaBJICHHUs, YCTaBOM i
MHBIMH BHYTpeHHHUMH JokymeHnTamu KI'TT na [IXB «Atpipayckast o0iacTHas GosbHULA» (amee —
[Ipeanpustue) u onpenenser TIOPAZIOK HA3HAYCHHS M JIEATEIBHOCTH CeKpeTaps HabII0AaTeIbHOro
COBETa, Cro CTaTyC, MOJIHOMOYHS HKOMIICTEHIIHIO.

2 Cexpe'rapb Ha6H}OlIaTCJIBI{OFO COBE€TA SIBJISIETCS paGOTHPIKOM Hpeﬂﬂpuﬂrnx, HE
ABJIIOIIHMCS YJIEHOM Ha6m011arenworo cosera JiHbo HCIIOJIHUTEJILHOIO OpraHa Hpeﬂnpumuﬂ, H
HCIIOJIHACT CBOM 00S83aHHOCTH HAa MIOCTOSIHHOI OCHOBE B PEIKUME ITOJIHOTO pa60qcromm.

3. Cexperapb HaGIIOKATEILHOTO COBETA olecreynBaer B3anMOeHCTBIE MENIY OpraHamu
[lpennpusituss B coorsercTBHH ¢ 3aKoHoaaTenbeTBOM  PecnyGmuku  Kasaxcran, Ycrasom
Ipennpustus, nacrosimm Ionoxkeruenm u APYTHMH BHYTPEHHHMH J0KyMeHTaMmH [Ipeanpusrtus, a
TAKOKE  PCUICHUAMH  YIOJIHOMOYEHHOTO  Opraa (MECTHOrO  MCIONHUTENBHOrO opra’Ha) u
Ha0II0JaTeILHOTO COBeTa [MpeanpusTus.

4. Bo u3bexaHHe BO3HMKHOBEHHs KOH(JIMKTa HHTEpecoB CeKpeTapb HabIIoAaTeNbHOro
COBETA HMEET NpaBO COBMEWIATH CBOIO JIEATENLHOCTH C BBINMOJIHEHHEM JPYTHX (GyHKUMIT B
[Ipeanpusitun TonbKO ¢ Cormacus Ha0II0AaTe IbHOrO coserallpexnpusTus.

5. Cekperaph HaGIIOMATEIBHOIO COBETa B CBOCH JEATENBHOCTH IOJOTYETEH M MOIYHHEH
HCIOCPEACTBEHHO  HalmoJaTeIbHOMY cosery Illpemnpustus B smne npejcenaTes
HA0IONAaTeIbHOrO0  coBeTa, a o AIMUHHCTPATHBHBIM ~ BONpOCAM — — HCIIOTHUTEIEHOMY
opranylIpennpusrus.

6. Cexperapp HaGmomaTeNbHOro CcoBera obecrieyuBaeT BEIHECEHHe BOIIPOCOB  Ha
PAacCMOTPCHUE  YTIOTHOMOYEHHOMY Opramy (MecTHOMY HCIIOMHHTENBHOMY Oprany), a Takie
TIOZrOTOBKY M TPOBEICHHE 3aceNaHmii HabMOATEBHOrO COBeTa lpennpustus, obecneunsact
¢opmupoBanne Mmatepuanos mno BOTPOCaM, BBIHOCHMBIM HA PaccMOTpeHHe YIOJTHOMOYEHHOTO
opraHa (MECTHOrO HCIOJHHTEILHOIO OpraHa), M MaTEepHAIOB K 3aCeJaHHIO HabJoIaTenbHOro
COBETA, BEACT KOHTPOJIb 32 00€CIeYEeHHEM JIOCTYTIa KHIM.

7. CereTapb Ha6mo:1aTeanoro CoBE€TA IS OCYIIECTBJIEHUSI CBOEii JCATCIIBHOCTH

B3au.\10ﬂeﬁcrsyer CO  BCeMH CTPYKTYPHBIMH NoJApas3aeIeHUSIMH npeﬂHpHHTHﬂ H ero
JOJDKHOCTHBIMUJTHIIAMH.

2. Hasuauenne u 0cBoGosk1enme o J0JIZKHOCTH
Cexperaps Ha0II0AATEILHOI0 COBeTA

8. Cekperapp HabmomaTensHOro  copeta HAa3HAYACTCA  HA  OCHOBAHMH  pelIeHHs
Ha0oaaTenbHoro coBeta 06 H3GpaHin CCKpeTaps HabJIIOIATeNIBHOrO coBeTa, mo TPEeJCTaBIICHHIO
HCNonnUTENRHOro oprada Ilpeanpustus nmu6o omHoro u3 wienos HabImoaTeIbHOro  coseta
peanpusarua. HabGmonatensueii coper HPHHAMACT  peLICHHe 110 KaHauaaType cekperapsi
HabmoiaTe/IbHOro CoBeTa SonbIHHCTBOM rOJIOCOB oT YUacTBYIOLIHX B
COOTBETCTBYIOLIEM3ACEJAHHH.

9. K KaHIuJaaTty Ha J0KHOCTH CeKpeTaps HEI6JIIO,IIHTCJIBHOI‘O COBETA IMpPEeAbABISIOTCA
C.TICLI)'IOU.UlCTp€6OBaHH$1I
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1) Briciee loprinyeckoe n/mim JKonomuveckoeobpasosanme;
2) nannune onprra pabotel B o6nactu KOPIOPATHBIIOrO yrpasjieHus He MeHee 2-x jier:
3) 603)’11pcumuu(cnommpuly'l armsi;

4) otcyternne apumposannoctn Hpeanpusitis, cpasannoli ¢ koutposmpyionmy
maomM 6o ¢ Menonmmmrenpiipiv opranomlIpeanpusitis;
5) oteyrersue HCTIOrALICHHON WM HeCHATON B YCTAHOBACHHOM 3aKOHOMATENLCTBOM

HOPSAKECY AIMMOCTH,

10. B otnomenmn kascnoit 3 Kanauxatyp B nabmogatenpHplii coBer J0KHA Opits
fpeAcTaBaeHa cienyomasundopmars:

1) pavumis, s, OTYECTBOKAH 1M 1aTa;

2) roaposkenus;

3) oGpasosarme, cnenmanbiocts 1o AHMIIOMY  (JIMTLIOMaM), CBEACHHS O MOBLIUICHHH
KBUTH(HKAIMH 1 npodeccuonanboiinepenoarorosie;

4) csenenns o6 onbite paGots! 3a nociueauue Sner;

5) cBenenns o Tom, sBisercs Kananaat oM, adGumunposannsiv Mpeanpustus;

0) mHchMennoe  3asBienme Kananjaata o HasHa4eHHH Ha  JOJKHOCTD cekperaps
HabmonarensHoro cosetallpeanpusarus,

11. C  muuowm, Ha3HAYaCMBIM ~ cekpeTapeM HaGMIOAATENLHONO COBETa [Tpeanpusrus,
3aKmouaeTes  TpyAoBoli  g0roBop Ha CPOK, ONpEJC/IeHHBIH  peleHneM  HaboMaTeIbHOro
coserallpennpustus.

12. Tpynosoii HOTOBOD ¢ CeKpeTapeM HAGMOAATEIBHOTO COBETa MOITHCHIBAETCH OT UMEHH
Hpeanpustus npexcenarenen HaGIIONATEIHOIO COBETA MM WHBIM JIMIIOM, YIIOJHOMOYEHHBIM
HabyoaTeILHbIM cosetomIIpeanpusris,

Tpynosoit  norosop  nomxken [PEyCMATPUBATE  OTBETCTBEHHOCTE cexkperaps
Habmo1aTenbHOrO coBeTa 3a pasriaiienue uHpopmanuu, coctaBisiomeii s COOTBETCTBHH ¢
HOPMAaMH  JICHCTBYIOIIErO  3aKOHOZATENbCTBA 1 BHYTPCHHHMH  oKymentamu  [Ipeanpustus
CIYKEOHYIO HITH KOMMepUecKyio TaiiHy, a TaKKe 06sS3aHHOCTD HH(OPMHPOBATE HABMOKATE T HEII
COBET O BO3HHKHOBEHHH OOCTOATENBCTB, B CHJTy KOTOPBIX CEKpeTaph HaOIIONATENLHOO COBeTa
CTaHOBHTCSH A (PUIMHPOBAHHBIM JIHIIOM [peanpusrus.

13. Habmonatensusiit coper [peanpustus Mpeanpustus BIIpase B J11000€ BpeMst NpHHSTEH
PCILICHHAC O TOCPOUHOM NPEKPAIEHHH [TOIHOMOYHI] CCKpeTaps HabI0AATEILHOTO COoBeTa,

Hocpounoe  npekpamenne TPYAOBOrO  JIOTOBOpA  OCYINECTBISIETCS B nopsiike,
YCTAHOBJICHHOM TPY/I0BBIM I0rOBOPOM H 3aKOHOATENHCTEOM PecnyGiukn Kaszaxcran,

14. Pemenne o nasnavenmn HOBOTO CeKpeTapst Hab/MIOAATENBHOTO COBETa MOKET GBiTh
[IPHHATO  OHOBPEMEHHO C NpPHHATHEM peIleHHs o AOCPOYHOM TIPEKPAIEHHH MOTHOMOYHI
ACHCTBYIOIUEr0 CeKpeTaps HabII0AaTeIbHOrOCOBETa.

3. (DyHKuHH CeKperaps ll(lﬁJ]lO,‘laTCﬂbllOl‘O coBeTa

15. K octoBubIM {yHKimsm CeKpeTaps HabJII0AaTEeNbHOIO COBETAOTHOCHTCS:

1) obecneuenne s pextunnoctn KOpPIIOPATHBHOIO YIIPaBICHHS, B TOMYHCIIE:

- ydacTue B pa3paboTKe BHYTPeHHHX AokymentoslIpeanpusus;

- B3AUMOJCHCTBHE CO CTPYKTYPHBIMH MOAPA3ACNCHHAMH K JIOJDKHOCTHBIMH  JTHLAMM
Ipeanpusatna ¢ wensio oBecnievenns wcnonuenms HOpM 1 TpeGoBanuil 3akoHOMaTe/IBCTBA
Pecny6imxn  Kazaxcran B oGnacti KOPNOpaTHBHOIO  ynpasieHus, ycrasa u BHYTPEHHHX
AoxymenToBl Ipeanpusris;

- AHWIH3  CIAOMKHBIICHCSH [NPAKTHKH KOPHOPATHBHOTO ynpasienust B Ilpeanpusitin,
paspaboTka NpeuIoiKeHnii 110 eey Ty e io; :

2) opranmsauns noaroToBKH M oGecreverme BBIHCCCHHE BONPOCOB Ha paccMOTpeHHe
YNOIHOMOUCHHOMY  Opraiy  (MECTHOMY — HCHIONHHTENLHOMY Opramy) B  COOTBETCTBHH ¢
TPCGOBHHHHMH ILCi"lCTBleUJCl‘O 'SZIK()XlO,’]a'I'CJH)CTBZI, yeraBa MU HHBIX BlinpeHHHX JOKVMECHTOB
Upeanpustus, B Tomunche:

- YHET INpUHHMAaeMbIX YHOJTHOMOYCHHBIM OpraioM  (MeCTHBIM HCTIOJIHUTE/IbHBIM
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OpranoM) pemenuit u HHpopMuposanie  wienon naboaTebHOrO  CoBeTa 0  perieHusx
YIOJHOMOYEHHOTO oprana (MecTioro HCTIOJIHUTENILHOTO Opraia);

© Peamsaums tpeGosamuit ynoanomouenoro opraHa (MECTHOTO MCIHOIHHUTEILHOIO
Oprana), HabmozxarensHoro copera H HHBIX opranos Ilpeanpusris o BeiHeceHHH BONpocos pa
pacemoTpenue YIOJIHOMOYEHHOMY Oprany (MECTHOMY MCHIOIHUTEILHOMYOpPrany);

= yuernocrynaiomuxrpeGopanuii;

= uHdopMupoBanne wienos Ha0/II0aTeNLHOTO CoBeTa 0 TpeGOBAHMSX YIIOIHOMOYEHHOr O
oprana (MecTHoro HCIOJIHUTEILHOrOOprara);

©  YHacTHE B NOArOTOBKE JAOKYMEHTOB M HH(OPMaLIHK, MOAEKAMX MPEIOCTABICHHIO
YHOIHOMOYEHHOMY OpraHy (MECTHOrO HCHOMHHTENLHOIO OpraHa); KOHTPOJb CBOEBPEMEHHOCTH
IOAArOTOBKH TAKUXIOKYMEHTOB;

- NpeloCTaBIIeHue WieHaM Hal/IOATENLHOTO COBETA, A0/KHOCTHEIM JIMIAM [Ipennpustus
BOIMOMHOCTH 3HAKOMHUTBCS ¢ PELIEHHAMH YIIOTHOMOYCHHOTO oprana (MECTHOIO HCIIOJHUTEILHOIO
oprasa), noAaroToBka Konuipeuenui;

- KOHCYJbTALMS [0 BOIPOCAM, CBSIZAHHBIM C NPOLEYPOH BBIHECEHUS BOIPOCOB Ha
PACCMOTPCHUE YIIOJIHOMOUEHHOMY Opramny (MECTHOMY HCTIONIHHTENLHOMYOPrany).

3) obecnevenne paboThl HabMOAATEILHOTO COBETA, B TOMYICIIE:

©  PAa3BACHSACT BHOBBL M30paHHBIM wWieHaM HaGIIOAATENLHONO COBETA JeHCTByIONIHEe B
Ipennpustan npasuna gesrensrocty HaOJIO/IATEIBHOTO COBETA M MHBIX opranos IIpennpusrus,
OPraHU3alUOHHYIO0 CTPYKTYpy Ilpeanpustas u HHYIO HH(DOPMALMIO, HMEIOMeH 3HAYeHHe I
HAJIEIKAIICTO HCTIONHEHHS WICHAMH HaGMIONATebHOTO COBeTa UX00sI3aHHOCTENH;

- OKasaHHe CONCHCTBHS NpejceiaTeNo HaGIIOAATENHHOrO COBETa B IUIAHUPOBAHHUH
padoThl HAGTIOAATENLHOTO COBeTa;

- c0op mpeIokeHHt OT wieHoB HaOJIIO/IATeNIBHOrO coBeTa 110 (GopmupoBanuio miana
paboThl HabmozaTeNbHOro coBeTa H NIPCACTABNCHUE NpPOEKTa MiaHa paGoThl HaGIIOAATEIBHOrO
COBEeTalpe/ceaaTeio;

- HCHOCPEACTBCHHOE Y4acTHE B MOArOTOBKE MPOEKTA MMOBECTKH OYepPE/IHOrO 3aceqaHus
HAOJIONATENBHOIO COBETA B COOTBETCTBHH C [IPEINOKCHIAMM, NOCTYNUBIUMUMH OT WICHOB
Ha0III0/1aTeIBHOrOCOBeTA;

- M3BCLICHHC YICHOB HAOMIONATENBHOTO COBETA H IIPHIIAILICHHbIX JIMIL O BpEeMEHH H MecTe
NPOBE/ICHUA3ACE JAHHS;

- [TOATOTOBKA M pacchlIKa MaTepHasoB 10 BOMPOCAM MOBECTKH AHS, HEOOXOIUMBIX IUIst
[peanpusTus 1 nposenenns 3acenamis HabJIO/IaTebHOTO CoBeTa;

- ITIOArOTOBKA 3aIPOCOB M OTBETOB HA IUCHMA OT UMEHI HabJII0/IaTeIBHOTO CoBeTa;

- obecreyenne NpeaocTaBieHus wieHam HabJIOAATENBHOTO COBeTa 3ampanmmsaeMoif

HH(pOpMAIHH 0 JesTepHOCTH [Mpeanpustus;

- PAcChUIka WICHAaM HalIIOJATENBHOTO COBeTa OlojleTereii MU TOJIOCOBAHMA /i
NMPHHATHS PEMICHUH HaOMIOATEILHEIM COBETOM NPHHHMAEMbIX IIyTEM 3a20YHOTO TOJIOCOBAHHSL:
cOop GrosteTeneii, 3aMoNHEHHBIX WieHaMu HaGmopnarensnoro cosera;

- TIPH TPOBEJICHHH 3a0MHOTO 3aceflaHHsl HaGMIOMATENHHOr0 CoBeTa — MO/IrOTOBKA
Gronerenell s 3a0unoro FoJIocoBanns, obecrieuenne pacChUIKH  GromeTeneii 1 cbop
MOJTYYEHHBIX OIOJUTETe e, a Takke MOABeCHIIe HTOrOR TFOJIOCOBAHMS 110 BOMPOCAM MOBECTKH /15
3acefannst HabmoxaTebHOrocoBera.

-  TOABOLHMT MTOTM TOJNOCOBAHMA, NPHHHMAEMBIX IyTeM 3a0YHOLO rOJI0COBAHMUS,

o(opMIIeHNe peleHns 3209HOr0 3ace an s HabJII01aTeLHOrO coBeTa;

- B Clyuae HeOOXOMMMOCTH JIOBOAMT 10 COTPYIHHKOB [peanpustus undopmawmo o
HPHHATLIX PEUICHISX HA 3aCeAHNAX HAGIIONATeIBHOrOCOBETa;

T OCYMIECTBIACT KOHTPOJIL 3a HCIHOJHEHHEM alpecHbIX peenuii nabmonarensHoro
coBeTa;

- TOJYHUCHHE B CTPYKTYPHLIX noapasaenenusx [peanpusris u NPEAOCTABICHHH UIeHAM
HabmoaTensHoro coBeta HE0OX0IHMMBIX HAOKYMEHTOB H HH(popmaLHu 0
AesrenbHocTulIpeanpusaris;



4

& OGCCHC‘leHHC cobmoens HOPSJIKA  TIPHHS TS pelenuit 1o KpymieiM CAejKam i
CACJIKaM, B KOTOPLIX HMCCTCSBGHll'l'CpCCOULlllllOCl‘l:.

4) 06ecncqe1mcxpaneuuc:
- nporoxonomaccnmmﬁua6monarenbnor'ocoucm;

pewennit nabmonatensnoro COBETA, NMPHHUMAEMBIX [1yTEM 3a0YHOTO IOJIOCOBAHMUS;

- Oomnereneii g TOJIOCOBAHNSL, HanpaBieHHBIX B HaGIIOAATENLHBIH COBET wieHamu
HaboaTeNbHOrO coBera AV TIPHHSATHS PEIEHM, TPHHUMAEMBIX [TYTEM 3004HOIO TOJI0COBAH IS

Bener ACJIONIPOU3BOJCTBO M APXHUB  JIOKYMEHTOB H Marepuaaon ll(lGJIlOﬂ,Zl'ICiIbH(Hl)
COBETA, npeaocrassie AOKYMEHTBI U BBITHCKH 3AHHTCPCCOBAHHLIMIIMLIAM

= BCACT yuer u Xpamenue BXosueii JMOKYMCHTALMIO M KOIMH HCXOMAIIEH JOKyMeHTaluu
HabmozarenbHoro copera;

= YUCT W NOBeICHHE N0 CBENEHMUS YUACTBYIOIIMX B 3acEJaHUH WIEHOB HAOIIOAATE/ILHOIO
coBera HHpOpMaLUH o HOCTYNHBUINX OT OTCYTCTBYIOLIMX WIECHOB HaOIIONATENBLHOIO COBETA
IHCBbMEHHO M3JI0XKEHHBIX MHEHHIT 10 PaccMaTpUBAEMBIM BOIPOCAM I1OBECTICHIHS.

5) B xone IIPOBENCHMS 3aCeIaHHSIOCY LIECTBIISET:

- YUCT, MNOCTYNalolMX B HaOMOJATEIbHbI COBET NPE/UIOKEHUH O IPOBEAEHHH €ro
3aceanuil H BONPOCOB, NOCTYNAOUIHX LS PacCMOTPEHHSI M PeLICHHs HaOIIOJaTe/IbHBIMCOBETOM;

= pacnpenesier IOCTYNHUBIUHE BOIIPOCHI 110 HANpaBJICHUSIM ACATEIIBPHOCTH, B KOTOPBIX TaKue
BOIIPOCHI BO3HHUKIIH H TpeGleT CBOCTO peuIeHus, cooduaer npeaceaaresnro }{a6HIOHaTCﬂbIIOFO
COBETAa O HOCTyﬂHBLLIHXBOI’IpOCﬂX;

- OIOBCIIACT BCEX WICHOB HaOMIONATENILHOIO COBETA O NOCTYIHBIIKX B HaOMIOAaTE ILHBIN
COBCT NPENJIOKCHHSIX M BBIACHSET 3aHHTEPECOBAHHOCT KaxXI0ro U3 4ICHOB B PACCMOTPEHHH M
PCIICHHH BONIPOCOB, yKA3aHHBIX BIPEUIOKEHHSX;

= OCYIIECTBIISIET PErUCTpaAlHI0  YJIEHOB Ha6IHOIIaTC.HbHOl"0 COBETA IPHUHUMAKOIINX
ydacTue B3acelaHuu;

- II0J1 pYKOBOJACTBOM npeacenaress H216II}OiIaTCHbHOI‘O COBE€Ta BEUET IIPOTOKOJT 3aceqaHui,
OCYILUECTBJISIET KOHTPOJIb 32 UCIIOJTHEHHUEM pelueHu i Ha6J1}O,HaTeJIbHOI'O coBeTa:
= BBIIOJIHSCT MOPYYEHUS] npeacenaresis Ha6moz1arenbuoroconera;

- OCYIICCTBIISIET KOHTpOJIsT  3a OPraHu3allHOHHBIM U TEXHHYCCKUM IIPOBECJICHUEM
3acelaHui Ha6m011arenbﬂoroc03eTa;

- OPraHH3alHA BEACHHS 3alIHCH XOJ1a 3aCelaHuil HaBII0[aTeIbHOrO COBETa, B TOM YHCIIE, C
COIJIACHS IIPHCYTCTBYIOINHX YICHOB, Ha ayHO-,BUTICOHOCHTETH
- HOATOTOBKANPOEKTOBIPOTOKOIbHBIX PELLCHH:

o BEACHUC, O(l)OpM.HeHMe H nojrnucanue [IPOTOKOJIOB  3ace/1aHuii Il&6.’110ﬂaTeﬂblIOFO
COBETA U BBINHCOK U3 IPOTOKOJIOB 3ace aHuii HEl6JIlOI1€1TCJIbHOFO COBCTA;
= paccCelIKa JAOKYMEHTOB, YTBEPIKACHHBIX HaGH]OllaTEHbHblMCOBfETOM;

= BBIIIOJIHSIET HHbIE IIOJTHOMOYHSI, CBSI3aHHBIE C ACJIONPOU3BOJICTBOM U OpraHu3anueii
JACATECIBHOCTH Ha6IIIOIIaTCIIbI'IOI‘OCOB€Ta.

6. xpanenue 1OKyMeHTOB 1 packpeiTHe HHpOpMaIH 06 [Mpennpustun, a mvenno:

- obecrieuenne  xpanemus AOKYMEHTOB,  MPEIyCMOTPEHHbIX 3aKOHOATEILCTBOM
PecnyGnuku Kazaxcran, B Yerase 1 nupix BHYTPEHHHX nokymentaxlIpennpusrus;

- HPCAOCTABICHUE 3aKOHHBIM npeacTaBuTesIsiM YIOJHOMOYEHHOro oprasa (MCCTHOI‘O
HCIIOJIHUTEJIBHOI O opraHa) AOCTyIa K 10KYMEHTaMm Hpeanpmxmﬂ B yCTaHOBJ’IeHHOM]’IOp}II[Ke;

- OpraHu3auMs H3COTOBIECHUS KOIHUM JAOKYMEHTOB 10 Tpe6013a1{mo YHOJIHOMOYEHHOI O
oprana (MeCTHOFO HCIIOJIHUTEIILHOIO opraua) H YJICHOB HaGmonareanoro coBeTa;

- ydactne B yuere aguanpopannpix mnullpeanpusris:;

~ OpraHM3auust NOArOTOBKH M CBOGBPEMEHHON nojaun YMOJHOMOUEHHBIM ~ OpraHamM
(nyOIMKALMY B YCTAHOBJIEHHBIX ClIyydasx) OTYETOB, COObIIEeHH 0
CYIIECTBEHHBIX (akrax, YBEJIOMJICHHI, HHOI uHpopManuy, nojiexKanei

packpsrtHiolIpeinpustien;
T ydactme B akTyanmsaumn  MHQOPMAUHM  OdHUHATEHOrO web-caiita [lpeanpustus




BHHTEPHETE,

7. opranmsamuy B3aumMozeiictsig pey

- CBOCBPEMEHHOE  Bhigpjenye
HHQOPMHpPOBaHNe o
NPHHATHE MEp mo ux
KOH(IMKTOB KoMmerey

Ay opranamu [Tpeanpustis, B ToM uncye:

Haspesalony KOPropaTHBHLIX KOH(KTOR,
HHX  cootBercTByromyy OPraHoB  (JIOJUKHOCTHBIX  JIHLL) ﬂpeanpnuum,
IpenoTBpawennio i, npu HeoOXxoaumoctH, obecreuyenue paspenrenyy
HBIM OpranoM (10/KHOCTHBIM muuom)lIpeanpusitus;

YUacCTHE B IOArOTOBKe 11 Peamsaunu pewenuii o peoprannsammu Ipennpustus;
= YBENOMIICHHE KpeauTopos B CIly'ae IPHHATHA PeleH s 0 peopraHn3aIHu [peanpusrs;

. - yyactue B HCKOBOM, mpeTensnonmoii pabote 1o Bompocam npHMeHeHms HOpM
3aKoHoNaTenbeTBa Pecny Gy Kasaxcran B oGnacty KOPIOPAaTHBHOrOYIPABJICHHUS;

= HHBIX YCTAHOBJICHHBIX 3aKOHOIATE/ILCTBOM KOPNOpaTHBHBIXITPOLIE/LYD.

4. Ilpasa u ofsi3anmocrn CeKpeTapst HADIIOAATEILHOT0 COBETA

16. Cexperaps HabmosaTesbHOroO coBeta [IpH OCYIIECTBIICHUH CBOHX IPAB ¥ UCIOJIHEHHH
o0s3aHHOCTeH [0MKen JICHCTBOBATL B unrepecax Ilpeanpusarus, ocymecTBisTs cBOM fipasa u
HCIIONHATH 0053aHHOCTH N0OPOCOBECTHO HPA3YMHO.

17. Cexperaps na6monarensioro COBETa B Npe/iesiax CBoeii KOMIETEHLUH BIIpaBe:

1) sanpammsarsy NOIyyaTh y MOKHOCTHBIX sl Ilpeanpusitusi, pykoBomuTelneii ero
CIPYKTYPHBIX nOApasaencHuil uHpopMaLmio u JAOKYMEHTBI, HEOOXOAUMBIE JUIS BBINOJIHEHHS
BO3JIOKCHHBIX HA HEro3aznau;

2) KOHTPO/MPOBATH  HCIONHEHIIE PCLICHHUI], NPHHSATBIX  YTIOJTHOMOYEHHBIM OpraHOM
(MECTHBIM HCTIONHUTEBHBIM OpPraHoM) H HaOMOAATENEHBIMCOBETOM;

3) npemnarars BOIIPOCBI B IOBECTKY JAHA 3acejaHds HaONIOAATeNbHOrO COBeTa |
HCTIOTHUTENILHOTO opranalIpeanpusaTus;

4) noxrorasmmeare  u HANpaBiATE  yNONHOMOYEHHOMY — OpraHy  (MECTHOMyY
HCTIOIHATEIBHOMY ~ OpraHy) OTBETBI Ha €ro  KOPPECIIOHICHLUIO (8 pamkax Bompocos
KOPMOPAaTHBHOIO  YTPABICHHS); MPEAOCTABIATE MATEPHANBI [10 BOIpOCaM, BBIHOCHMBIM Ha
PaCCMOTPEHHE  YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIOMHHTENTHEHOMY Oprany), TOKYMEHTEI
[lpeanpusaTus, nomexamue XpaHeHH:O, 3aTparuBaiOIIHE HHTEPEChl YMOJTHOMOYCHHOrO OpraHa
(MECTHOrO MCIIONHUTENBEHOr0 Oprana), a TakKe MOArOTABMHBATH OTBETHI M0 HHBIM ITOCTYIHBIIHM
BOIMpOCaM B paMKaX IOJIHOMOYHIi, IpPEIOCTABNCHHBIX CEKPETApIO HAGMIONATENBHOTO COBETa
JIeHCTBYIOLIMM 3aKOHONATEIBCTBOM H BHYTPEHHIMHU JoxkymentamulIpeanpusTis;

5) sanpamuBsate uH(OpMALHIO y Oanmanconepxarens Ilpeanpustus o6 onepansx,
3apEruCTPHPOBAHHBIX B peectpe Ganancoxepixkarens [Ipeanpustus, a Taxke HHYIO HH(}OopMmaIHio
13 peectpa, Heodxonumyto [peanpusTis;

6) npexocraBaTh Oananconepkareno JIOKYMEHTALHIO, CBSI3AHHYIO c

umyectsoM Ipeanpusrus u HeoGXomiMyIo GananconepKaTesio s HaUIeKaLLero BEJICHIS
peectpa [Ipeanpustus.

18. CexperappuabmonarensHorocoBeTao0s3an:

1) crporo cobmonate B cpoeii estenbHOCTH HOPMBI M TpeGOBAHMs 3aKOHOAATE/IHCTBA
Pecny6imkn Kasaxcran, ycrasa, Koxekca koprnoparnsroro ynpasnenms [pennpusitus u ero
BHYTPEHHUXIOKYMEHTOB;

2) pyKOBOACTBOBATbCS B  CBOGHl  JIESITE/ALHOCTH ACHCTBYIOIMM  3aKOHOJATEIIBCTBOM,
PCLUCHHUSIMH yTIOJIHOMOYCHHOrO Oprana (MECTHOrO HCHOMHHTE/ILHOIO OPraHa) H HAGMIOATe/IbHOIO
coserallpennpusus;

3) HcnonHATE MOpyYenHs npecenaTess Ha0J110/1aTeILHOrOCOBETA;

4) no TpeGoBanmio HAGIONATENLHOTO COBETA OTHUHTHLIBATECA O CBOGH AeSTENLHOCTH
nepeIHIM;

5) undopmMupoBaTh HaGMOAATENLHBIT COBET O BO3HHKHOBEHII CHTYalHil, cO3/1a0MIHX
Yrposy HapyuieHuss HOPM ﬂCﬁCTB)’IOll[CI'O 3aKoHo1aTe/1bCcTBa, Mpas  YrnoJHOMOYEHHOI'0 oprahia
(MCCTHOFO HCIIOJIHUTEABHOT O opralm), a TAKIKEC BOSHHKHOBEHHS KOpHopaTruBHOIO KOH(}),’H!KT(L



5. Yeaosug OIIATDB] T
apsi

ATCJILHOTO  coBeTa onpenensercs CYMMOIi
JIbHBIM COI‘H&HICHHCM) AOJDKHOCTHOTO OKJIaja

20. Hauncnenue 3apaboTHOI wiath 11
HCTIONB30BAHMSA  paGovero

HalIo1aTebHOro COBETa
noapasaenenuemlIpeanpusrs,

POH3BOMMTCS B cooTBeTcTBHH C TabeneM yuera
BPEMCHU.  Vuer  (hakTmuecky OTPabOTAaHHOrO  CekpeTapem

BpeMeHu OCYILICCTBIISIETCS OTBETCTBEHHbBIM CTPYKTYPHBIM

21. Mopsnox  BemyTaTH! 3apaboTHON TUIATBl CeKpeTapio  HAGIOZATENBHOMO coBera
ONPENCIACTCS BHYTPEHHHM 0K

ymentom Ilpeanpustus, perympyiommum CHCTEMY OILIaTHl Tpy/a
IITATHBIXPaOOTHUKOB,

22. Pasmep  momxkmocTHOrO OKIala 1 yCIOBHS — BO3HATPKICHHS  CeKpeTaps
HalmonatensHoro  cosera llpenanpustis, we ycranosnenuie HactosumM  [Tonoxenuem,

ONPENCIIAIOTCS peleHHeM HaOoaaTeIbHOr0 cosetalIpeanpusTis.

23.Tlo pewenmio HAGMORATENBHOrO COBeTa [pennpuatus cexperapio HaGMmOAATENBHOMO
COBETa MOXKET BBIIIAYUBATLCS NPEMHS 110 PE3yJIbTATAM Ero paboThl 3a OTYeTHBII KBapTam, B
ClIydae  KA4eCTBEHHOTO H  PE3YJBTATHBHOTO BBLIMOJHEHHMS MM  CBOHX (QYHKIHOHAIBHBIX
00s3aHHOCTel, B pa3Mepe, He MPeBBILAIOLIEM pasMep 0JIHOro JOJDKHOCTHOTOOKIIAA.

24, B uects mpasgHOBanMs HammoHatbHbIX, FOCYapCTBEHHBIX H TPO(ECCHOHANBLHBIX
npasanikoB B PecnyGuuke Kasaxcran 3a cuer skoHoMHH cpeacTs (onza onatsl Tpyna (zanee —
®OT) nonyckaercst MpeMHPOBaHKe CeKpeTapsi HaGII0AATEILHOO COBETA [Ipexnpusrus B pasmepe,
COOTBETCTBYIOLIEM Pa3Mepy MPEMHAIBHON BBILIATEI 10 TAKHM Cilydasm paboTnuky ITpempusis
C JIOJKHOCTHBIM OKJIAJIOM, SKBHBAJICHTHBIM IOKHOCTHOMY OKJIAIyCeKpeTapaHaGIIoaaTeNbHOro
CoBeTa.

CootBeTcTByIOLICe IPEMUPOBAHHE OCYLIECTBIISETCS HA OCHOBAHHH TIPHKA3a PYKOBOMTEJIS
HCIIOJIHUTEILHOr0 oprana [Ipeanpusitis 1160 Iuia, HCIOMHSIOMEro ero 00S3aHHOCTH.

25. TIpemupoBanue ceKpetaps HaGMIOAATENBHOTO COBETA, NMPEIYCMOTPEHHOE HACTOALIIM

HOIIO)K@HHCM, HE IMPOM3BOAUTCA B IICPHOJ] HCIBLITATEIILHOIO CpOKa M IpH HAIMYHH Yy HEro He
CHSTOI0 JHCIUIIIMHAPHOTOB3bICKAHHS.

26. Exxero/Hbiii onaduBaeMblil TPYIOBOIi OTIYCK CEKPeTapio HaGIIONATENBHONO COBETA
TPEOCTABNACTCS. B COOTBETCTBHH C [NPHKA30M PyKOBOmuTeNs MCIONHMTENsHOTO oprama
[lpennpusaTis Ha OCHOBAHMH 3asBJCHHS HA MMs MpEACENaTeNs HAGMIONATENBHOTO COBETa, IpH
YCIIOBHH MOJIOKUTETLHOMN PE30JIOLMH NpeceaTe)Is Ha0I0/1aTe/IbHOTO COBETA.

27. Cexperapio HaGMONATENLHOTO CcOBeTa LIpe/NpHATHS OCYIMECTBASIOTCS  JOIIATL

NPEIOCTAB/AIOTCA TAPAHTHH H KOMIICHCALMOHHbIE BBILIATEL B Pa3Mepax, MpeaycMOTPEHHbIX
TPYAOBBLIM 3aKoHOZAaTenbcTBOM PecriybnukuKazaxcran.

28. Cexperapio HaGmonarensHoro cosera [IpeanpusTHs, MPOMIEIIEMy HCTBITATETbHBI
cpok u60o npuHATOMY Ha paboTy 6€3 TAKOBOToO, IPH IPEAOCTABJIEHHH €KETOIHOr0 OMIAYHBACMOr0

TPYZOBOIO OTIYCKA BBIIUIAYMBACTCS N0COOHE HA O3/0POBICHHE B pasMepe JBYX JOKHOCTHDIX
OKJIaJ[a OJIH pa3 B TEYEHUE KaJIeHJapHOT0 ro/a.

29. Cexperapio HabmoznatenbHoro coseta [IpeAnpHsTHs oka3biBaeTCs MaTepHaIbHas
momomk 3a  cueT okoHomun cpeacts POT B pasmepe 30  (TpHmuarh) MecAUHBIX
pacyeTHLIXMOKa3aTeNeH.

MarepuanpHas NOMOLIb, TNPELYCMOTPEHHAS HACTOSLIIM
OCHOBAHMHM  KONHWif  MOJTBEPIKJIAIONMX  JOKYMEHTOB
(ychlHOBIEHHE/yIO4EPEHHE),  CBHICTEIBCTBO O  Opake,
CleAYIOIUXCTy asX:

IYHKTOM, OKa3bIBaeTcs Ha
(CBHJICTENBLCTBO 0 pOIKJICHHH
CBIJICTEILCTBO O  CMEpTH) B

1) poxaenns (yCelHOBICHN, yaouepenis)pedenka;
2) GpakocoyetanusceKpeTapsHalbII0AaTe ILHOr0COBETA;
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3) cMepTH Cympyra (Cynpyru) cekperaps Ha6ioIaTeIbHOTO COBeTa WIH ero OMH3KHX
1cTBCHHHKOB (poauTeneif, pgereif, ychlHOBHTeNed, YChIHOBJIEHHBIX, MOJHOPOAHBIX  H
o0 IHOPOAHPIX OpaTeeB HeecTep).
30. He  mpeaycMoTpeHHble  HacTosmmM  [lonokeHHeM — BBILIATHI CEKpeTapio
4a0M01aTENbHOTO COBETA, BKIIOYAS HHBIC BHIbI BO3HArpaskIAeHHH, JOMIAT, Han6aBoK, MpeMHi H
apyrix GOpM MaTEPHATLHOrO MOOLIPEHHS B eHeKHOI WIH HaTypabHOil (opMme,3anpemaroTed.

6. Oecnetdenie IeATeLHOCTH ceKpeTapst Had1101aTe/IbHOoro CoBeTa

31. B memix Hamiexamero H 3((eKTHBHOIO BBINOJIHCHHA o6s3aHHOCTEl, CEKpEeTapk
HaGMONATeNIBHOTO  COBETa JOJDKeH ObITh  0OecredeH HeoGXOMMMbIMH ~ OpraHH3alHOHHO"
TeXHHUCCKHMH YCIOBHSMH, BYACTHOCTH:

1) Cexperapp HabmoznareqbHOTO — COBETA  JAOIKCH iMeTh OTAe/bHBI  KaOHHET,

HAXOISIIMICS  HEMOCPEACTBEHHO MO MECTy  HAaXOKICHHA opuca  UEHTPAIBHOTO
annapartal[penpusTus;
2) pabouee  MeCcTO  CEKpeTapi Habmo1aTeabHOro copera  AO/DKHO

GLITHOGECTIEUeHO [IePCOHATHHBIM KOMMBIOTEPOM, a CaM cekpeTaph Ha0TIONATENBHOTO

COBeTa — MEPEHOCHBIM KOMIBIOTEPOM (Notebook);

3) Cexperapp HAOMONATENLHOIO coBeTa JOJKeH ObITh obecmedeH Heo0X0aMOi
OPITEeXHHKOl, cel(poM, HECTOPaeMbIM MeTaUTHUeCKHM KapoM Ui XpaHCHHA JIOKYMEHTOB, 2
TaKIKe CTIPaBOYHOH H nepnonnqecxoﬁnmeparypoﬁ.

32. PasmMep KOMAaHIHPOBOYHBIX pACXOL0B (cyTouHble, pacxoibl IO HaifMy JKHJIOrO
[OMeIIeHHsI, PacXofAbl MO TMPOe3ny K MECTY KOMAH/IHPOBaHUS H obpaTHO) /sl CEKpeTapi
Ha0101aTeIbHOr0 coBeTa onpe/esIeTcs B COOTBETCTBHH c BHYTPEHHHMH
noxymeHTaMul IpeimpuATH.

7. OTBEeTCTBEHHOCTH CeKpeTapst Had.1101aTeILHOTO coBeTa

33. Cexperaphb HaGMIOAATENBHOTO COBETA HECET OTBEeTCTBEHHOCTD nepen [peanpusaTiHeM 3a
yOBITKH, NPHYHHCHHBIC TTpeanpHSATHIO €r0 BUHOBHBIMH neiicTeasivi (Ge3zeiicTBHEM), B MOPSIKS,
YCTAaHOB/ICHHOM JCHCTBYIOLIHM sakoHonaTe IbCTBOM PecryOnnkuKasaxcTaH.

34. 3a HeWCTIOJIHEHHE WIH HEHA/UIEKallee HCIONHEHHE cexperapeM Ha0IIOIaTeIbHOIO
coBeTa BO3JIOKEHHBIX Ha Hero 00s3aHHOCTEH, a Takke B CIydac BbIABJICHHS (AaKTOB HApyLICHHA
TPy/I0BOii JAHCUMIUIHHBL, N0 PELICHHIO HAGIONATENHHOrO COBETa K CEKpeTapio HalO/II0NaTe1bHOro
COBETa MPHMEHSIOTCA Mepbl B3BICKAHHS B COOTBETCTBHH € TPY/A0BBIM32KOHOAATEICTBOM.

35. CekpeTaph HaJIOAATETLHOTO COBETA HE BIPABE pasrIallath CBeJIeHHSI, COCTABJIAIOLIHE
COMIACHO JeHCTBYIOLIEMY 3aKOHOAATeNbCTBY PecnyOnuku KasaxcTaH H BHYTPEHHHM JOKYyMEHTaM
TpeAnpuATHS KOMMEPUECKYIO TaliHy, & TAKKE HHYIO KOH(HUAEHHATbHYIOHH(OPMALHIO.

36. CekpeTapb HAGMIONATE/HOTO COBETA HE BIpaBe HCHOIB30BATE JIOCTYIHYIO €My
HH(OPMAIIHIO OrPaHHHUEHHOro AocTyna o6 [IpeanpHAaTHs B MUHEIXIEIAX. )

8. 3ak/I0uHTeAbHbIE MOT0KEeHH ST

37. Ucnonuenne o0s3aHHOCTEH cekperapst Ha0IIONATeNbHONO COBeTa, B Ciydae ero
OTCYTCTBHS, OCYIIECTBIIACT JIMIO, KOTOPbIi HA3HAYAeTCS MO PELICHHIO HaG/MOATENLHOMO COBETa
u3 unciaa paboTHUKOBI IpeAnpuATHS.

38. Ecan oTmenbHBIE MY

. HKTBl HacTosiero [TosoKeHHst BCTyn

) Al0T B NPOTHBOPEYHE

JeiicTBYIOIMM 3aKOHOAaTenbeTBOM PecryGmukn Kasaxcera, 3TH NyHKTEI y'rpaqnl;a}or clx)mv H ]

HaCTH  Pery/MPYeMBIX OTHMI IYHKTAMIl BONPOCOB CJCAYeT  PYKOBOICTBOBATHCH HOPp! .
= Man

neificTBylomero  3akonojarensctBa  PecnyGamkn  Kasaxeran 10 mowe e

COOTBETCTBYIOLIMX H3MeHeHHil B HacTosmee [Tonoxenne A Sy e




